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How to get @unipr

credentials to access
online services




1. Click on the English flag at

the top right to set English as
the language of the page.

2. Enter your personal e-mail
address and click on «Validate
e-mail personal addressy.

You will need the @unipr credentials to access the online teaching material on the
platform and to follow the Summer School live lessons on MS Teams

To sign up as a user and get the @unipr credentials that you need to access
University of Parma’s online services, follow the link:
https://www.idem.unipr.it/start/registra
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Parsonal e-mall (*) axam| xampie.com
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2. You will immediately

receive an e-mail on the
mailbox you entered,
containing the validation code.
Copy the code.

Universita di Parma - registration request: Mail Validation Code #ostain armie x

Servizi online <aai@unipr.it>
ame -~

Good moming,

please find below the temporary code to validate the institutional e-mail address and further the registration process:

ab1234cd

Best reguards
UNIPR online services

University of Parma

UNIVERSITA
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3. Enter the validation code
and click on «Verify e-mail
validation codey.

4. Fill in the MAIN DATA
form. All fields marked with *
are required. Read and tick the
Privacy Information box, then
click on Next.
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Eﬂwumnﬁdnﬁon

e-mail address

@Sup"bﬁ:

Personal e-mail (%)
Validation Code {4

| example@examgple.com

[ab123ded
Venfy ¢-mail validaton code | Wrong o-mail address |

N.B. () Mandatory Fiold T
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@mww

@mvw&mmumm

Personal e-mai (%)
Validation Code (%)

xmzugmmwwm-m

Italian TAX code ()
Name )

Surname (*)
Citizonship ()

| #m a toreign student without TAX coda T

Seluct country of chzemhio

DENTIFICATION DOGUMENT

Identity document type [} Seloct icentity ducumert typs v
Idantity docummnnt rumber {7

Document fssuing Authority (%)

Date of document issue {7 fi/mmissan)
Document expiration date (') (70/momasas)

I declare that | have read the informastion pursuant to Articte 13 af EU Regulation 679/2018,

/' “Information on u@r parsons dita”
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@ New User Registration

2 Step 3 to 5: Personal information

International Mobile Phone dial code (*)
Mobile Phone Number (*)
Certified E-mail Address (PEC e-mail)

5. Fill in the form with the -
remaining personal data. All

fields marked with * are P

2P ()

required. Then, click on Next. Foreig Town Gty Vilge

Country (*)
Province (*)
Municipality (%)
Phone number (*)

DATA OF HOME INSTITUTION

Home Institution

L

s
=

secooese
B
&
<
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Country of the home institution

N.B. (') Mandatory Field
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PERSONAL DATA

Name John

Surame SMITH

Parsonal e-mail sxamplegiexample.com
Tax Code SMTJHNBSDO1H123X

Sex

6. Check if your data is correct s o
in the summary screen. |Jli—
Continue by clicking on g

IDENTIFICATION DOGUMENT
Identity document number

Document Issuing Authority Authority

«Confirm datay. Do g

Document expiration date 0101720268

Mobile Phone Number +56 123 45678910
Certified E-mail Address (PEC e-mail)
FAX

REGISTERED RESIDENCE ADOAESS
Street Tokyo 131-8634

Stroot number

2P

Forsign Town / City / Village
Country

Province Tokyo
Municipality Sumida City
Pnone number 123 45678910

DATA OF HOME INSTITUTION

Home Institution
Country of tha home institution

—_— Confirm data || Madily data |
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7. You will be assigned a numeric
username and a code for activating

the first password (which you will B e Uner Regraion
also receive at the personal e-mail
address you chose). Click on the
link to to

proceed with activation.

@ShpSlnS:Closthmeau

Username: 12345678

Password Activation Code: nv7634sk

Write down these values, also sent by e-mail, to be used to activate the first password by going to the, Password Activation page

8.Onthe
, enter the numeric username
and the Password Activation Code.
Then, choose a new password (it

UNIVERSITA DI PARMA

il mondo che ti aspetta

HomePage Managing Credentials Other services FAQ (in talian) Contactus Login

must be at least 8 characters long, Activate password
and it must contain Step 113: choose password
at least one number, pten ouisn s =
at least one capital letter, Qe o e pemi ¢ E=E— I
at least one lowercase letter, I have read the reguiation () ° ’
at least one non-alphanumeric O

character). Click on Continue.
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8. Set a security question and
its answer, that will be used for
a future password recovery, if
needed. Then, click on
Continue.

9. Your UNIPR user profile is

now active: it already gives you
access to the Secretarial
Services, but it is still
necessary to «upgradey it to a
GUEST profile, to access
online teaching services such
as MS Teams and Elly portals.
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Activate password
Step 2/3: enter data to retrieve lost password

Question (%)
Secret answer (%) @

Personal Email Address for password recovery (*) @ |

| What subject did you dislike at school?

-

|MATHEMATICS |

UNIVERSITA DI PARMA
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Activate password

Step 3/3: summary
Your password is now active and a confirmation email has been sent to your personal email address.
Should you forget your password, the information you have entered for its retrieval is as follows:

* Answer: MATHEMATICS
* Personal email: example@example.com

Access to the services
Use the username 10188213 and the password you |ust choose to access the University's services, e.g.:

 Students’ Registry Office Services (ESSE3)

UNIVERSITA
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To upgrade the access credentials to the GUEST type and to have access to MS
Teams and to the online teaching portals, follow the link:

https://www.idem.unipr.it/secure/cambiouserguest

10. Enter the numeric
username you received with
the new password you set
(step 8) and click on

11. The system will
automatically change the

numeric username to the
GUEST type, such as:

Enter the password again and
click on the "Assumi username
etc." to complete the
operation.

mondo c

29, UNIVERSITA DI PARMA

Please note:
These webpages are
only available in
ITALIAN

lIJNIVERSITA DI PARMA

ondo che ti aspetta
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Assumi username 12345678@guest.unipr.it

Questa procedura consente di modificare il tuo username di accesso al servizi on line dell'Universita degli Studi di Parma

Premendo sul pulsante sottostante,il tuo attuale username:
12345678
cambiera Definitivamente in :

12345678@guest.unipr.it

Per favora inserisci nuovamente la tua password

| ASSUT USAMAMS 123456 T3@guRst unr R

N.B. I'assunzione del nuovo username & definitivo
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DI PARMA



mailto:12345678@guest.unipr.it

%% UNIVERSITA DI PARMA

il mondo che ti aspetta

HomePage  Attivita di servizio Datipersonali FAQ Contatto Logout ==

11. A message will be e
displayed, confirming the
success of the operation.

You will also receive

confirmation on your

personal e-mail address

- Risultato operazione

L'operazione di inserimento o modifica dati & avwenuta con successo, ti abbiamo mandato una conferma al tuo indirizzo mall personale.

From this moment on, you will be allowed to access the Summer
School online services (MS Teams and Elly Foodproject portal)
using your GUEST credentials:

Username: 123456 /8@guest.unipr.it
Password: The password you set during step 8

Please note: The account is NOT linked to a Microsoft mailbox. It only

ojves access to the services listed above.
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Part 2

How to access the platform
elly2020.vpi.unipr.it




The platform can be reached at:

https://elly2020.vpi.unipr.it/

At the top
right it is
possible to set

the controls in . \/
. PREPARAZIO Vai ai Tes
Engl ISh INGRESS! Pl 198!
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https://elly2020.vpi.unipr.it/

1. Click on

«Loginy at the
top left

. Vai ai Test

=

ey
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You are not logged in

UNIVERSITA ATENEQ ~  ALTRIELLY ~  SUPPORTO ~  English (en} ~
DI PARMA

2. Use the access

credentials you obtained Sign in with university credentials Login external users

for UniPR students / teachers

(t h e Usemame Password

UNIVERSITA DI PARMA _ _
kind) and click on LOGIN ' =

Usemame Password

Forgotten your username or password? W Remember username
12345678@quest.unipr.it &
m / OG INAS AGUEST
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3. In the Home page, click
on the second box
«Calendario Prove e
Iscrizioniy» at the center of

the page to access the
registration link to the
course

x A e l.(;um':klN)\IY\.\!()‘I")I& >

PERCORSI DI RECUPERO DELLE
COMPETENZE

CORSI DI STUDIO SMFI

S

INGRESSQ.~VP

CALENDARIO PROVE E ISCRIZIONI

CORSI DI STUDIO SAF

SUPPORTO E GUIDE

CORSI DI STUDIO SCVSA

A |
Red
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Part 3

How to access MS TEAMS
and follow a lesson




1. How to download

oW - CEIE FEACiE 1374 RIHE)

<« Q

and install MS Teams

* Microsoft Teams

Microsoft Corporation

e L ADROID SMARTPHONE/TABLET: ot
Google seaﬁr Teams Microsoft download Search Teams in the Play Store > Download the App > Install and login
(direct link https://teams.microsoft.com/downloads)
10S: D
\ I Search Teams in the App Store > Download the App > Install and login
e s s s
= 2

ttttt




2. Login with the
Unipr access
credentials you

received (the

kind)

HA=® - BENGEH T 85% R 1422

Microsoft Teams

&

A

E bello averti in
Microsoft Teams,
['arec dedicate alla
collaborazione dei
team.

Registrati gratuitamente

Ulteriori informazioni

¥

Pay attention to the hardware and software
requirements:

Click here to learn more about the
requirements

Network requirements:

It is recommended to check the connection speed,
possibly running an online speed test (for example, with
https://www.speedtest.net/it).

The minimum bandwidth required to connect
successfully is 130 Kbps.

Wired connection is recommended for the best Teams
functionality.


mailto:12345678@guest.unipr.it
mailto:https://docs.microsoft.com/it-it/MicrosoftTeams/hardware-requirements-for-the-teams-app
https://www.speedtest.net/it

3. How to join a

meeting/lesson
In Teams

Once the teacher starts the meeting, you can join it by clicking on the
purple bar that appears in the Class Team chat. You'll see a window
in which it is possible to check the webcam and the microphone

L'audio deve essere
acceso per entrare, ma lo
si dovra spegnere dopo
essere entrati

Riunione in "General”

When ready, join the meeting by clicking
Turn the webcam ON or OFF here "



4. The main controls in the

Persone s X

online meeting/a

@

Invita qualcuno

Partecipanti alla riunione (1)

* Manuela Raimondi @
@ Organizzatore

Suggerimenti (2)

All the controls can be found in this banner, that will appear in the center of the screen, and not in the sidebar T

C _ daudialedda01 (Ospite)

3. Click here to temporarily
turn the camera or
microphone on and off

1. SHOW/HIDE
PARTECIPANTS

Opens or closes the
window in which the
participants are shown

2. SHOW/HIDE CHAT

Opens or closes the chat
window




4. The main controls in the

online meeting/2

All the controls can be found in this banner, that will appear in the center of the screen, and also at the top

right @

(T
/ \6. Click here to access the advanced

5. Click here to share the
whole computer screen or the
slides, choosing from the bar
that appears below:

features, including the microphone and
webcam settings panel or the
background effects




4. The main controls in the

online meeting/3

Here it is possible
to check the
microphone and
webcam status,
and to be sure
that they are
connected
successfully: for
example, you can
choose the
microphone you
want to use on the
device

Impostazioni dispositivo

Periferiche audio

Installazione personalizzata

Altoparlante

USB Headphone Set

USB Headphone Set

Built-in Output

)

Videocamera

Videocamera HD FaceTime (integrata) v~

Impostazioni riunione

Visualizzazione privata Attivata

Consenti ai partecipanti di spostarsi
autonomamente nelle presentazioni
condivise

£33 Mostra impostazioni dispositivo

# Mostra note riunione

I Attiva modalita schermo intero

78 Mostra effetti sfondo

cd Abilita sottotitoli in tempo reale (anteprima disponibile solo in lingua inglese - US

i Tastierino

© Awvia registrazione

o= Termina riunione

(# Disattiva il video in arrivo

Impostazioni sfondo

+ A
]
-

5\_5 m choose a

"% background
4 ke & thatwill appear

@ =g behind you in
: -« + the monitor

aE

b ks
g

]
o T " A

Lt
3

&



Any questions?

supporto.elly@unipr.it
supporto.lezionionline@unipr.it
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