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ENROLMENT GUIDE  

TO CLOSED-NUMBER 

PROFESSIONAL MASTER PROGRAMMES AND 

ADVANCED COURSES WITH ADMISSION IN 

CHRONOLOGICAL ORDER 

 

ESSE3 

 

 
 

 

 

 

 

 

 

 

This guide was created to facilitate the enrolment of students for first and second level professional master programmes 

via the University online services. 

Please note, the examples reported below were done in a simulation context therefore there may be differences related 

to later updates of the pages or procedures. 

The data entered are purely random and are for illustrative purposes and do not refer to any existing person. 
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PLEASE NOTE 

If you are of age and either an Italian citizen or born in Italy, you will have to enrol exclusively with 
SPID. 

If you do not fall in the previous categories, the use of SPID is not mandatory. 

 

Access your RESERVED AREA on ESSE3 https://unipr.esse3.cineca.it/Home.do , under the section 
REGISTRAR’S OFFICE (menu on the right), click ENROLMENT and, on the page that opens, click the 
blue button On-line Enrolment. Start the procedure for the course/programme you reserved a place 
for. 

 

 

First, choose the immatricolazione standard type from the application types page and press Next. 

 

 

Subsequently, select the type of course (Advanced Course or Professional Master Programme) and 
click Next. 

https://unipr.esse3.cineca.it/Home.do
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On the following page, select the course you have reserved and click Next. 

 

 

Confirm your choice of course/ master programme. 
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Access titles 

If you have not already enter the data relating to your previous academic qualifications, do it now. 

If you have already entered the data, the symbol  will appear next to the declared qualifications. 

 

 

After completing the task, proceed, further data will be required for enrolment purposes: 

▪ the date of first enrolment in a University system,  
▪ the University of first enrolment, 

 

At this point you will be shown the final summary of the information entered.
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If the data are correct, click Confirm. 

 

Documents Upload 

In this last phase of the online procedure, you will have to attach the digital scan of the necessary 
documents, namely: 

▪ the identification declared during the registration phase; 
▪ the codice fiscale (with the exception of non-EU students residing abroad who do not yet 

have it). 

Each type of document that you attach must correspond to a single file. Supported file formats are 
PDF, Jpeg and Bitmap. 

 

 

The successful upload of an attachment will be shown by a green dot. 

 

After entering all the required attachments, press Next to view the Final Summary of the information 
entered. To proceed with the payment of the contributions, click the Check Payments button and 
follow the instructions indicated. 
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PLEASE NOTE Failure or partial compliance with the provisions will result in irreversible 
cancellation from the ranking and subsequent scrolling of the same, in order to allow enrolment 
to those entitled on the waiting list. 

The University will send an enrolment validation email to the address you specified during the online 
procedure, containing your enrolment number [matricola] and the institutional email address 
assigned (example: name.surname@studenti.unipr.it ). 

From this moment on, the email address name.surname@studenti.unipr.it becomes your only 
official communication channel with the University, it will also become your username for the access 
all online services, replacing the 8-digit numeric code previously used. 

In the enrolment validation email you will also be asked to fill out a short questionnaire, it will help 
us get to know you better and improve the quality of services aimed at students: please fill it in 
carefully, it does not take more than 5 minutes. Thank you! 

mailto:name.surname@studenti.unipr.it
mailto:name.surname@studenti.unipr.it

