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GRADUATION APPLICATION  

 

 

 

 

 

 
 

 

 

 

This guide was created to facilitate the online application for qualification attainment via the University online services. 

Please note, the examples reported below were done in a simulation context therefore there may be differences related 

to later updates of the pages or procedures. 

The data entered are purely random and are for illustrative purposes and do not refer to any existing person. 
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Submission of the Application for Graduation 

1. Purpose and scope of the document 

The purpose of this document is to illustrate the procedure of submission for a Graduation 

Application (from now on called DCT). 

 

2. Specifics of the procedure 

The DCT must be submitted by all students (whether they are enrolled in undergraduate, graduate 

or postgraduate courses) in order to attain the final qualification. 

When submitting the DCT, the system carries out blocking checks which, if not satisfied, prevent you 

from continuing; therefore, students are invited to sort out their situation in advance regarding: 

• regular enrolment in the last year provided by their course 

• the status of their career (taxes payment) 

• registration on AlmaLaurea and completion of the questionnaire 

Registration on the AlmaLaurea website and the relevant questionnaire are mandatory ONLY for 

undergraduate, graduate and doctoral students. The guide for registering with AlmaLaurea is 

available at the link https://www.unipr.it/en/domanda-di-laurea 

A new feature introduced with the new dematerialized procedure of the DCT is the management of 

attachments. 

When filling out the DCT, the documents necessary for submitting the application must be attached. 

Some documents are mandatory others optional, to know, which are necessary and which are not, 

please refer to the indications of each study course. 

The DCT can only be submitted once and if confirmed it cannot be cancelled. For any modification 

or cancellation, it is necessary to send a request via email to the Registrar’s Office [Segreteria 

Studenti] or to the Post-Graduate Office[U.O. Formazione Post Lauream] of your course. 

However, the possibility of adding/deleting optional attachments remains active even after the final 

confirmation of the DCT and until this request is confirmed by the relevant office. 

Once the DCT has been completed, this document will be automatically sent to the student's file (a 

copy will no longer have to be sent to the relevant registrar’s office) and the system will also 

automatically send a confirmation email to the student's institutional address. 

The Print button will remain available for the time being should the student wish to keep a copy. 

  

https://www.unipr.it/en/domanda-di-laurea
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3. Instructions 

To access the DCT, login with your credentials from the page http://unipr.esse3.cineca.it  

Inside your reserved area, click the drop-down menu icon at the top right. Open the Laurea/Esame 

Finale menu and click on the Title Conseguimento Titolo. 

 

 

 

On the Bacheca conseguimento titolo page, click Procedi con il processo di conseguimento titolo to 

begin the graduation application procedure. 

PLEASE NOTE! If you are a student enrolled in an undergraduate, graduate or PhD course, before 

applying for graduation, click Register/Login to Alma Laurea to register with AlmaLaurea and 

complete the evaluation questionnaire. 

   

http://unipr.esse3.cineca.it/
http://unipr.esse3.cineca.it/
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Click on Conseguimento titolo to proceed. 

 

On the page SCELTA SESSIONE APPELLO [round and session selection], select the session for which 

you intend to register and then click Next. 

 

PLEASE NOTE! If, on the SCELTA SESSIONE APPELLO [round and session selection] page, there is no 

session to select, it means that currently there are no sessions available. 
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On the next page, the system activates the blocking checks (enrolment, payment taxes and 

AlmaLaurea status). If one or more checks are not cleared (red dot), you cannot proceed with 

completing the application. 

 

 

If you have successfully cleared all the checks (green dot), click Next. 
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In CONFERMA SCELTA SESSIONE e APPELLO [confirm round and session selection], verify the 

information entered. 

 

 

On the INFORMAZIONI TESI [thesis info] page, fill in the fields with the required data and click Next. 

PLEASE NOTE! Pay attention to the last field to complete, you will be asked the authorization to 

provide your personal and career data to third-party companies. Once the I AUTHORIZE or I DO NOT 

AUTHORIZE option is selected, it will no longer be possible to change the choice (after the 

procedure is completed). 
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Then enter the designated primo relatore [supervisor] and any primo correlatore [co-supervisor]. 
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Search by entering their surname or part of it. 

 

 

On the summary page CONFERMA TESI [thesis confirmation], check the data inserted.  
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If you wish to receive the graduation parchment, select I request to receive the parchment and 

select the delivery address (residence address or other). If you request the parchment you will then 

have to access the Payments page to absolve to the relevant contributions. 

If you are enrolled in a Professional Master Programme, requesting a parchment is not mandatory. 

 

If the desired address is already present in Esse3 (residence address for example) you just need to 

select it. 

 

 

 

 

 

 

 

 

 

If the delivery address is different from the residence entered in Esse3, select other and enter the 

relevant detail. 
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On the ALLEGATI CONSEGUIMENTO TITOLO [attachment for qualification attainment] page, enter 

the required attachments by clicking Insert Attachment. The attachments indicated with the red dot 

are mandatory while those indicated with the yellow dot are optional. 

Please remember to check the details of the required attachments in the rules relating to attaining 

the qualification of your course. 
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The attachments, once inserted, will be indicated by the green dot. 

 

 

On the page CONFERMA CONSEGUIMENTO TITOLO [confirm qualification attainment], check the 

data entered and, if correct, click Complete graduation application to finish. 

PLEASE NOTE! Once the application has been completed, you will no longer be able to modify the 

data autonomously.  You will have to contact the relevant registrar’s office [segreteria studenti]. You 

will be able to add/modify the optional attachments until the application is confirmed by the office 

in charge. 

  



 

13 
 

 

Submission of the Application for Graduation 

 

 

 

On the next page, we ask you to evaluate the procedure. 
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At the end of the procedure, you will be shown a graduation application summary page. The system 

will automatically send a confirmation email to your institutional address. 

 

At the end of the procedure, the system automatically generates the payment slip relating to the 

necessary virtual stamp. If requested, the one relating to the parchment will be generated as well.  

They may be found in the Payments section of your reserved area. 

 

4. Assistance  

If you encounter difficulty following the guide or if you need any information, you may send a request 

via email to the Registrar’s Office [segreteria studenti] or to the Post-Graduate Office [U.O. 

Formazione Post Lauream] of your course, indicating your name, surname, codice fiscale and a 

description of the problem. 

Assistance is available from Monday to Friday (during office hours). 

  

  

  


