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MAIN STEPS OF THE ENROLMENT PROCESS 

 
The enrolment procedure for open-access courses at the University of Parma is structured in the 

following 4 steps: 

 

Step 1: Registration on the University system and credential activation 

Step 2: Enrolment in a study course 

Step 3: First fee payment 

Step 4: Enrolment confirmation 

 

Step 1: Registration on the University system and credential activation 

Through the registration process you will be able to obtain credentials to access the university 

information system (ESSE3). 

If you already have the above credentials, you do not have to register again. In case of loss of your 

personal password, it is highly recommended to request its recovery as soon as possible at the 

following link: www.unipr.it/servizi/servizi-line/password  

To know in detail the registration procedures, you can take a look at this website: 

https://www.unipr.it/registrazione 

ATTENTION! 

If you are OF LEGAL AGE and with ITALIAN CITIZENSHIP (Italian citizen or Tax code with Italian place 

of birth) you must register with SPID credentials (Public Digital Identity System) by accessing the link 

https://unipr.esse3.cineca.it by selecting "Register/login" and then "enter with SPID" to be 

automatically addressed to the University services portal where you will have to register your data. 

If you are NOT AN ITALIAN CITIZEN or you are an ITALIAN CITIZENSHIP BUT UNDERAGE, you can 

register to the university information system at this link: https://www.idem.unipr.it/start/registra 

  

http://www.unipr.it/servizi/servizi-line/password
https://www.unipr.it/registrazione
https://unipr.esse3.cineca.it/auth/Logon.do?menu_opened_cod=
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Step 2: Enrolment in a study course 

After activating your credentials, connect to the online procedure site http://unipr.esse3.cineca.it 

(ATTENTION! Be aware that, on the 16th July, the SPID system will not be active in order to allow a 

better functioning of the platform. On this day it will not be possible to register and the access will 

be allowed only by using the credentials of the University). 

If the number of accesses to the system is very high, you may be placed in the waiting list; in this 

case the following page will appear, showing you your position in the queue that will be updated 

every ten seconds; Once you’ll reach your turn you will automatically be redirected to the system. 

 

 

 

 

 

 

 

 

 

  

http://unipr.esse3.cineca.it/
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Press Register/Login and enter your login credentials to access your RESERVED AREA. 

 

 

Inside your personal area, click the three-bar menu icon on the right. Open the Registrar’s Office 

menu and click on enrolment.  
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On the page that opens, click the Online Enrolment button, to begin the registration procedure to 

the study course of your interest. 

 

 

First of all, choose the type of application you want to submit from those available in the section 

Choice type of enrolment application. 
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After that, select the type of course (degree course, master’s degree course or single cycle 

master’s degree course). 

 

 

In the next page, select the study course you want to enroll in. 
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Check if the data are correct and click Confirm to continue or click Previous to make any changes. 

 

 

Insertion of residence permit (only for extra-EU students) 

If you are a non-EU student, enter your residence permit details or check any residence permits 

listed above. 

For the insertion click on 'Insert new residence permit'. 

To change/cancel any residence permits listed above, click on the related edit icon or on the trash 
icon. 

ATTENTION! If you have not arrived in Italy yet, you can insert a copy of the Visa or Visa 

Application submitted to the competent Embassy. 
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Enter the mandatory data relating to the Residence Permit or Visa: date of issue, expiration date 

and type of permit. 

 

 

Check if the data are correct and click Confirm to continue or click Previous to make any changes. 
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Enter the documentation for your Residence Permit or Visa using the 'Insert Attachment' button. 

You can insert up to two attachments. 

 

Attention! In case you still do not have your Visa or your Resident Permit, please attach the receipt 

request you sent to the competent Office where the date and your name is disclaimed. 

 

 

Click the 'browse' button to recover and attach the copy of the document (the supported 

extensions are: *.pdf, *.pdf/A, *.jpg, *.png).  
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You will be shown the document detail. You can insert up to two attachments. 

Click Next to continue. 

 

 

The page that opens will show you the detail of the inserted document.  

Click Next to continue. 
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Insertion of a document of identity 

Enter your ID details or verify any documents listed above. 

To insert the document click on 'Insert new ID'. 

To edit/delete any documents listed above, you will need to click on the related edit icon or on 
the trash icon. 
 

 

 

Select the document type, enter the required data and then click Next. 
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Check the data and click Next to continue or click Previous to make any changes. 

 

 

Attach a copy (front/back) of your ID and a copy (front/back) of your Tax Code via the 'insert 

attachment' button.  

For both documents, a maximum of two attachments may be inserted. 
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Click the 'browse' button to recover and attach the required document copy (supported 

extensions are: *.pdf, *.pdf/A, *.jpg, *.png) and then continue by clicking the Next button. 

 

 

After inserting a copy of the documents, click Next. You can insert up to two attachments per 

document. 
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The page that opens will show you the detail of the inserted document. Click Next to continue. 

 

 

Insertion of 104 Law, Invalidity/Disability, DSA, BES 

On the page that opens, you can indicate the data related to 104 Law, Disability/Disability, Specific 

Learning Disorders, Special Educational Needs or you can view any statements you have previously 

entered. 

For the insertion click on 'Insert new declaration'. 

For editing/deleting any certifications you have previously entered, you will have to click on the 
related edit icon or on the trash icon. 

If you have nothing to declare, click Next. 
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On the next page, enter all the required data and click Next.  

 

 

Check if the data are correct and click Confirm to continue or click Previous to make any changes. 

 

 

In the page opens, you must attach a copy of the declaration via the 'insert attachment' button. 
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Indicate the title, the description and click the 'browse' button to recover and attach a copy of the 

document. 

On the page that opens, you can insert an additional attachment of the type of declaration 

indicated above or click Next.  

 

 

Within the next page you can change/delete the declaration typology previously entered, add 

another declaration via the 'Insert new declaration' button or click Next. 
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The page that opens will show you the detail of the inserted document. Click Next to continue. 
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Admission requirements (qualifications required) 

If you still haven’t, enter your diploma data. 

 

 

In the following screen you will need to specify where you completed your studies. After 
completing the required data, Proceed. 

 
 
 

 

If you have obtained your degree abroad, you will be asked to manually enter the name of your 
institution and related data. 
 

If you have obtained a qualification in Italy, you must specify the institution where you obtained 
it among those listed in the search field. 
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The system contains ALL the institutes from of all the Italian municipalities. In order to facilitate the 
search, rescind by indicating the province and the municipality of the institute. 
 
After setting up the search filters, press Search Institute. You will be shown with the list of selected 
provincial and municipality institutes. Then select your institution. After ticking your institution’s 
entry, click Proceed. 
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Then enter the type of diploma, the year of achievement, the date and the grade. 

N.B. When entering the vote do not indicate the base but only the numerator (e.g. if you have 
achieved 85, indicate in the corresponding box 85 and not 85/100). 
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After self-certifying this information, click Proceed. 

 

 

 

The insertion of the informations about the title is now completed and next to the declared title will 

be shown the symbol . 
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If you are enrolling in a 2-level study course (master’s degree), you will also have to enter the data 
related to the three-year degree. 
 
On the next page you can attach two types of documents:  

Module A51 (to be inserted only if, in the next steps, the Part-Time typology will be selected); 

Any documentation relating to 'previous career' (to be included in case of enrolment in a Master’s 
Degree Programme and/or the recognition of teaching activities supported in another previous 
closed career for graduation, renounciation, transfer, decadence, etc...). 

Each type of document that will be attached must correspond to a single file. The supported formats 

are PDF, Jpeg and Bitmap. 
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As you proceed, you will be asked (or shown) additional data for registration: 
▪ The type of enrolment, 
▪ The date of first registration, 
▪ The first University you enrolled in 

 

 

 

If the study course you are enrolling in gives the possibility to choose between full-time and part-
time attendance, select Full Time or Part Time mode in the next mask. 
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At this point you will be shown the summary of the information entered. If the data entered are 
correct, click Confirm. 

 

 

Evaluate the level of service satisfaction and click Next to complete the process. 
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At the end of the procedure, you will be shown a final summary page from which you can print 

(through the Application Print button) the enrolment application. To proceed with the payment of 

contributions due, click the Check Payments button and follow the instructions indicated. 
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Step 3: First fee payment 
Once the online procedure is complete, you will have to: 

▪ Make the payment of the invoice. 

You can make the payment at: 

▪ any authorised bank branches on the national territory; 

▪ another payment system allowed by Pago PA: home banking (enabled workstations), Sisal 

points, Lottomatica, Post Offices (if account holders), and also payment apps such as Bancomat 

Pay or Satispay etc... ). 

In any case, keep the receipt of payment. 

For more information about payment methods with PagoPA, you can consult the dedicated page 
at the following link https://www.unipr.it/pagoPA 

N.B. Students who require recognition of a previous career (incoming transfers, abbreviations for 

renounciation / decadence / second degree, etc.) are obliged to send the documentation, to the 

secretariat of competence, available at the link: http://www.unipr.it/didattica/info-

amministrative/segreterie-studenti  

The e-mail must include in the subject: SURNAME, FIRST NAME and CHOSEN DEGREE COURSE. 

 

For information on the expiration date of your course of study and on the payment methods, you 

can consult the Study Manifesto for the a.a. 2024/2025, available at: https://www.unipr.it/manifesto-

degli-studi 

 

 

 

https://www.unipr.it/pagoPA
http://www.unipr.it/didattica/info-amministrative/segreterie-studenti
http://www.unipr.it/didattica/info-amministrative/segreterie-studenti
https://www.unipr.it/manifesto-degli-studi
https://www.unipr.it/manifesto-degli-studi
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Step 4: Enrolment confirmation 
 

The University, after verifying if the payment has been made, will send an e-mail confirming the 

enrolment to the address you mentioned during the online registration procedure, containing your 

registration number and the institutional e-mail address assigned by the University (example: 

nome.cognome@studenti.unipr.it). 

From now on, the email address nome.cognome@studenti.unipr.it represents your only official 

communication channel for any type of relations with the University, as well as the username for 

access to all on-line services, replacing the 8-digit numeric code previously used. 

In the confirmation email you will also be asked to fill out a short questionnaire, which will help us 

get to know you better and improve the quality of services for students: fill it out carefully, it does 

not take more than 5 minutes.  

Thank you! 

 

mailto:nome.cognome@studenti.unipr.it
mailto:nome.cognome@studenti.unipr.it

