
APPLICATION PROCEDURE 
FOR INCOMING STUDENTS

STEP BY STEP



PRELIMINARY INFORMATION

PRELIMINARY INFORMATION
BEFORE STARTING THE PROCESS:

• You need your ID card or passport
• Open your e-mail box

• Remember that you may need to transliterate: 
https://dait.interno.gov.it/documenti/circolare-n-1-2008-0.pdf (pag. 4)

IMPORTANT DATA TO REMEMBER: write down these info

Validation code

Username

Password Activation code

Password

Question

Secret answer

https://dait.interno.gov.it/documenti/circolare-n-1-2008-0.pdf


STEP A

https://unipr.esse3.cineca.it/Home.do

STEP A

HAMBURGER 
MENU



STEP A

STEP A

SELECT «REGISTRATI/ACCEDI»
In this moment you could use the Italian menu



STEP A

STEP A

CLICK ON THE GREEN BUTTON «REGISTRATI»



STEP A

STEP A

CLICK ON THE GREEN BUTTON «REGISTRATI»

NOW YOU CAN SWITCH THE PAGE IN ENGLISH

CLICK ON THE BUTTON «passo 1/step1» (orange circle)



STEP A

STEP A

WRITE YOUR E-MAIL ON THE DEDICATED BOX (Step 1) and CLICK 
ON «VALIDATE E-MAIL PERSONAL ADDRESS» (green circle)



STEP A

STEP A

YOU RECEIVE AN E-MAIL (TO THE ADDRESS YOU HAVE WRITTEN 
BEFORE). THIS E-MAIL REPORTS A CODE: COPY IT…



STEP A

STEP A

…AND PASTE IT ON THE «VALIDATION CODE» FIELD (orange circle). 
NOW YOU CAN ENTER YOUR DATA, THE SAME YOU HAVE ON YOUR ID CARD/PASSPORT.
DO NOT FORGET TO FLAG THE BOX AT THE END OF THE PAGE (green circle)



STEP A

STEP A

Just an example
Tick the box «I’m a foreign student..» (also if you are a national italian living abroad)
INSERT YOUR DATA ON FIELDS WITH ASTERISKS AND CLICK ON «NEXT»
Tick the box «I declare that…»



STEP A

STEP A

Just an example
THEN CLICK ON «NEXT»



STEP A

STEP A

THE SYSTEM WILL GIVE YOU A RECAP PAGE: IF DATA ARE WRONG CLICK ON «MODIFY DATA», 
IF DATA ARE RIGHT CLICK ON «CONFIRM DATA»



STEP A

STEP A

Now you receive A USERNAME (orange arrow) and A PASSWORD 
ACTIVATION CODE (green arrow). Save it because you will need in 
the Password activation page (purple arrow)



STEP A

STEP A

HERE YOU CAN ENTER DATA YOU GET ON THE PREVIOUS PAGE – BEAR IN MIND THAT YOU 
RECEIVE THE SAME DATA BY E-MAIL.
PUT THE USERNAME AND THE PASSWORD ACTIVATION CODE ON THE RESPECTIVE FIELDS.
NOW YOU CAN CHOOSE YOUR PASSWORD – FIND ON THE RIGHT SOME SUGGESTIONS TO 
CHOOSE IT.
TICK THE BOX («I HAVE READ THE REGULATION») AND CLICK ON CONTINUE.



STEP A

STEP A

If your password is rejected, please read
carefully the instructions on the side



STEP A

STEP A

The system asks you to choose also a question and a secret answer.
The SECRET ANSWER is case sensitive. Do not use any special character.
In case you will lose your password, the system will ask you to insert those data to help you
restore it faster.
Choose them and don’t lose them!

Click on continue.



STEP A

STEP A

Just an example
WE CHOOSE «Pippo»
Bear in mind that also CAPITAL LETTERS MATTER!
NOW CLICK ON «STUDENT’S REGISTRY OFFICE SERVICES (ESSE3)» TO COMPLETE YOUR DATA



STEP A

STEP A

You have to login again.
Write the USERNAME (number) you have received by e-mail and the PASSWORD you have 
chosen a few minutes ago.

After login, you have to switch to ENG again, by clicking on hamburger menu.



STEP A

STEP A

ONE LAST STEP: COMPLETE YOUR DATA
CLICK ON THE BLUE BUTTON (orange circle)

Personal data

Personal data



STEP A

STEP A – do not put italian address

Complete data in red fields – DO NOT PUT any zip code
As «start date» you can put 01/01/2021
Then click on the blue «next» button



STEP A

STEP A

COMPLETE DATA IN RED FIELDS
AS «POSTAL ADDRESS» YOU CAN SELECT «PERMANENT ADDRESS»
THEN CLICK ON THE BLUE «NEXT» BUTTON



STEP A

STEP A

AFTER COMPLETION YOU WILL OBTAIN A RECAP PAGE
NOW YOU CAN MOVE TO STEP B, THE APPLICATION



STEP B

STEP B

On the top right of the page, Select the hamburger menu →«international mobility»
Then «application for incoming students»



STEP B

STEP B

CLICK ON THE BLUE BUTTON «APPLICATION FORM FOR INCOMING STUDENTS»



STEP B

STEP B

SELECT THE COUNTRY OF YOUR HOME INSTITUTION



STEP B

STEP B

SELECT YOUR HOME INSTITUTION



STEP B

STEP B

SELECT YOUR EXCHANGE PROGRAMME: ERASMUS+, OVERSEAS, DOUBLE DEGREE



STEP B

STEP B

SELECT YOUR HOME INSTITUTION OR FIELD OF STUDY (depending on the 
Exchange Programme)



STEP B

STEP B

IF DATA ARE RIGHT CLICK ON FORWARD; IF DATA ARE WRONG CLICK ON BACK



STEP B

STEP B

Complete the field with asterisks
Dates and duration are only «planned», are not definitive



STEP B

STEP B

IF DATA ARE RIGHT CLICK ON FORWARD; IF DATA ARE WRONG CLICK ON BACK



STEP B

STEP B

Now you must print the document that is your Application Form.
The system issues a pdf form: save it, complete information at page 2 and sign-it.
If you do not save the document now, you are not able to retrieve it anymore!



STEP B

STEP B

Just an example
Fill in page 2 with missing information and sign it; scan the document
or edit in PDF.

Page 1

Page 2



STEP C

STEP C

Now you can send application files to incoming@unipr.it
ALL INCOMING STUDENTS MUST ATTACH:
• Clear ID CARD/PASSPORT 
• THE APPLICATION DOCUMENT duly filled in
• LEARNING AGREEMENT – signed at least by you and your Home 

Coordinator
• + Other needed documents, depending on your status:



STEP C

STEP C
JUST A RECAP

ALL APPLICANTS MUST SEND to incoming@unipr.it :
1. The Application Form document 
2. ID CARD/PASSPORT
3. LEARNING AGREEMENT – signed at least by you and your Home Responsible

Only for Double Degree students
Send also the following documents

• Transcript of Records
• High school Diploma – for bachelor students
• Diploma supplement – for master students

mailto:incoming@unipr.it


STEP C

ONLY FOR MEDICINE STUDENTS
https://www.unipr.it/en/application-erasmus#paragraph-

id--109834
DO NOT FORGET THAT MEDICINE STUDENTS HAVE TO SEND TO SERVIZIO 
DI MEDICINA PREVENTIVA OF THE UNIVERSITY OF PARMA via e-mail: 
smedprev@unipr.it

• VACCINATION CERTIFICATE
• COVID VACCINATION CERTIFICATE
• details regarding: degree course to be attended and planned arrival

date, copy of proposed LA

Do Not send these with the application documents. It is a different office!

mailto:smedprev@unipr.it
mailto:smedprev@unipr.it
https://www.unipr.it/sites/default/files/2022-07/Vaccination%20certificate%20for%20medical%20students.pdf


YOUR APPLICATION IS 
COMPLETED

www.unipr.it
Stefano 2024-10-30

http://www.unipr.it/

